Your Name

123 Your Street Address

Your City, ST  01234

(date)

Big Credit Bureau

Their Street Address

Some City, ST  56789

This letter is a formal complaint that you are reporting inaccurate and incomplete credit information.   The inquiry(s) shown on my credit profile were not authorized by me.

[List all unauthorized inquiries here]

The listed inquiry was without authorization, and for no legitimate business purpose.  As such, it is a very serious error in reporting.  Please delete this misleading information, and supply a corrected credit profile to all creditors who have received a copy within the last six months, or the last two years for employment purposes.

Under Federal law, you have thirty business days to complete your investigation.  Be advised that the description of the procedure used to determine the accuracy and completeness of the information is hereby requested as well, to be provided within 15 days of the completion of your investigation.

Sincerely,

[your signature]

Your Name

Your Social Security Number 
