Your Name

123 Your Street Address

Your City, ST  01234

(date)

Big Credit Bureau

Their Street Address

Some City, ST  56789

This letter is a formal request for the description of the procedures used to determine the accuracy and completeness of the disputed information, including the business name, address and telephone number of any furnisher of information contacted in connection with your investigation.

For your reference, I have attached a copy of my previous correspondence.

As already stated, the listed item does not belong to me, and is a very serious error in reporting.  Please supply a corrected profile to all creditors who have received a copy within the last six months, or the last two years for employment purposes.

Sincerely,

[your signature]

Your Name

Your Social Security Number
